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Recommended Guidelines for Meeting the Online Pedagogy 
Requirement Defined in AP 4105 

Context: AP 4105 states that “When instruction is intended in a fully online or hybrid format, instructors 
shall be trained in online pedagogy.” Deans and hiring committees should consider these guidelines 
when hiring and scheduling for online courses to ensure practices are consistent with AP 4105. 

Faculty should meet at least one of the following criteria: 

• Completion of @One course – Introduction to Online Teaching and Learning 
• Completion of @One course – Online Education Standards and Practices 
• Successful completion of the Online Education Initiative course review process 
• Degree or certificate in online learning from an accredited higher education institution 
• Certificate in online learning from nationally-recognized organization (such as the Online 

Learning Consortium or Quality Matters) 
• Experience teaching at least 2 online course sections within the last three years (at another 

institution). A Demonstration/course review is required. The review will include at least one 
faculty member in the Division as well as the Dean and include demonstration and conversation 
regarding how regular, effective, and substantive contact is maintained. Reviewers should look 
for the following evidence of regular, substantive contact and should observe two of the 
following behaviors/activities on a regular basis. 
o Providing direct instruction (presenting content and questions, focusing the discussion 

on specific issues, summarizing discussion, confirming understanding, disposing 
misperceptions, injecting knowledge. This could occur through, videos, voice over ppt, 
online tutorials, content pages discussion, or announcements) 

o Assessing or providing feedback on a student’s coursework; (individual feedback, 
“message Students who,” announcement recaps) 

o Providing information or responding to questions about the content of a course or 
competency; (Q&A forum, announcements, “message students who” 

o Facilitating a group discussion regarding the content of a course or competency. 
o Student to student interaction (through group discussion, peer reviews, group work or 

some other collaboration or interaction) 
• Training for new online faculty must occur within two years prior to the first online assignment. If 

a faculty member received training and did not teach online, they should be required to 
complete additional training via peer-to-peer mentoring, any of the @One courses, or District 
recertification bootcamp.  

• Faculty should use a portion of allocated Flextime to renew skills associated with online learning 
through local workshops via peer-to-peer mentoring, any of the @One courses, or District 
recertification bootcamp. 
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