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MLA FORMAT GUIDELINES 
What is MLA formatting? MLA stands for Modern Language Association, and is a style 

in which you lay out your paper and sources that establishes order. MLA citations, both 

in works-cited and parenthetical format, are for the purpose of being able to quickly and 

effectively identify where source information was gathered from. Having a source with 

no citation easily becomes an invisible voice, lacking needed credibly and further 

reference to enhance your paper. (Ex. It makes a difference to know if you're getting 

medical information from a doctor or from a chef!) 

General Layout Requirements 

 

 

 1: Spacing 

 

 

The entire paper must be double-spaced. This 

setting is located under your paragraph settings. 

Avoid trying to use the 'enter" key to create 

spacing. It will cause formatting problems. Also 

indent the first line of a new paragraph by hitting 

the 'tab" key. 

       2: Margins 
 

There should be a one-inch margin around your 

paper. Your word document usually is 

automatically in the setting. 

 
3: Header 

The following pieces of information should be 
placed in the uppermost left-hand corner in the 
following order, each separated by its own line 

(by hitting the "enter" key once). 

• Your full name➔ Robert Miller 

•  Your instructor's name➔ Professor Smith 

or Mr. Smith 

• Your course title➔ Engl 1A 

• The date➔ The date should be written as 

the day month spelled out, and then the year 

(20 January 2016) 

4: Page Number 

• Locate the “Insert” tab in the top left corner 

of your Word Software. It will be right 

between the “Home” and “Design” options.  

• Next, locate the “Header & Footer” option. 

Here you will find the “Page Number” insert. 

Place it in the upper right-hand corner of your 

document and include your name right before 

the page number. Ex: Miller 1 

 

5: Title 
 All MLA papers must have a title, 

centered one line following the header. The title 
should be the same font and size as the rest of 

your paper. 

 



MLA 8th Edition Works Cited Help Sheet 
Below are some examples of common citations in MLA (modern Language Association) format. 

These citations are based on the 8th edition of the MLA Handbook for Writers of Research Papers. 

For additional examples, please refer to the MLA Handbook at the Reference Desk (REF LB2369. 

G53, 2009).  

 
Core Elements: You can create a work cited entry in the specific order that follows, include the punctuation 

associated with each element. 

AUTHOR. 

TITLE OF SOURCE. 

TITLE OF CONTAINER, 

OTHER CONTRIBUTORS, 

VERSION, 

NUMBER, 

PUBLISHER, 

PUBLICATION DATE, 

LOCATION. 

 
 

Type of Source 
Example of MLA 8th edition Work's Cited 

entry as a list of commonly used sources: 

Entire Book 

Format: Author(s). Title of Book. Edition, Publisher, Year of publication 

(latest year). 

Example: Huxley, Aldous. The Perennial Philosophy. Harper & Brothers, 

1945. 

Selection from an 

anthology or a 

collection 

Format: Author(s) of selection. "Title of Selection." Title of Anthology, 

edited by Edi-tor's Name(s), Publisher, Year of publication, Page range of 

selection. 

Example: Swanson, Gunnar. "Graphic Design Education as a Liberal Art: 

Design and Knowledge in the University and The 'Real World."' The 

Education of a Graphic Designer, edited by Steven Heller, Allworth Press, 

1998, pp. 13-24. 

 

Article from a 

database 

Format: Author(s). "Title of Article." Title of Journal, Magazine, or 

newspaper, vol.#, no. #, Date of publication, Page number(s). Name of 

Database, DOI/Permalink/URL. 

Example: Rothstein, Edward. "Mystics and Militants: A Look at the 

Rastafari Kingdom." New York Times, IO May 2008, p. 87. Proquest 

National Newspaper Core, 

search.proquest.com/docview/897111539?accountid=38842. 

Work from a 

Website 

 

Format: Author(s). "Title of Article/Webpage." Title of Website, Publisher 

of Website (if different than the title of site), Update Date, URL, Date of 

access (if no update date). 

Example: "Athlete's Foot-Topic Overview." WebMD, 2S Sept. 2014, 

www.webmd.com/ skin-problems-and-treatments/tc/athletes-foot-topic-

overview. 

http://search.proquest.com/docview/897111539?accountid=38842
http://www.webmd.com/
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