
Shasta College Concurrent Permission Request Form Instructions (Rev 12.9.2020) 

Shasta College Concurrent Enrollment Permission Request Form Completion Guide 

Parents, principals, and other school staff such as counselors or alternative administrators that will review and sign the 
electronic Concurrent Enrollment Permission Request form, will be required to create a profile with Dynamic forms.  

Students will find the form, instructions and additional guides on this page on the Shasta College website:  
https://www.shastacollege.edu/academics/high-school-programs/concurrent-enrollment/  

The student is prompted to sign into the SC Portal first and then the form will open. 

Here is a sample of the starting informational introduction page.  

 

https://www.shastacollege.edu/academics/high-school-programs/concurrent-enrollment/
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After the student signs in through the Shasta College Portal and the form opens they will find that their First Name and 
Last Name and Student ID will have auto-filled into the form.  

The student will fill in the required information.  

Please refer to the helpful reference guide that lists schools/principals/school email address, as some schools are using 
a specific email address for the Concurrent form instead of the principal’s. The reference guide is listed in several places 
on the web page and can also be located here. 

 

 

 

https://www.shastacollege.edu/academics/high-school-programs/concurrent-enrollment/concurrent-enrollment-permission-request-reference-guide/
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There are some sections that now have pull down menus. 

Two examples are the Attending Term field and the Current High School field.  

 

Please note that there is an “Other” option for schools or home school options not listed and after selecting Other you will 
be provided a field to enter the name of the program/school. 

 

One will also select the grade level from a pull down menu.  

 

If you are attending a home school or private school and need to submit a current affidavit check the box and you will be 
prompted to upload the form. This will then be sent electronically with the form. 
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When the student has entered all of the information and is ready to sign the he/she/them will select the (click to sign) 
highlighted area at which point a box will open. The student will enter their first and last name into the fields and then 
select the Sign Electronically box.  

 

  

The form is then routed to the Parent the student listed on the form in this area. The parent will receive an email to the 
account the student entered in the Email field.  

 

The email will appear similar to the one featured below: 
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After clicking the link in the email you will land on a Log In page that looks like this screen shot. One will need to 
choose the Create New Account option the first time a form is submitted by a student. 

  

 

The account requires a Username, Password, Name, Email Address, Secret Question and Answer Hint. 
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Once the parent has signed the form it will electronically move to the next email address listed on the form in the 
Principal Email field. Please refer to the helpful reference guide that lists schools/principals/school email address, as 
some schools are using a specific email address for the Concurrent form instead of the principal’s. The reference guide 
is listed in several places on the web page and can also be located here. 

 

After the form has been signed by both a parent and principal/administration/counselor, the student will receive an email 
informing them that all signatures have been completed. The form will then be ready for review by Shasta College staff in 
the Admissions and Records Dept.  

Once reviewed and approved, the student will receive an email indicating the Concurrent form is complete.  

The student would then be cleared to register for classes through their MyShasta account, unless they are signing up for a 
course that has a pre-requisite. If a course has a pre-requisite the student will need to contact the Counseling Center at 
(530) 242-7724 to arrange an express appointment with a college counselor. This information also appears on the 
Concurrent form under the section where the courses the student intends to take are listed. 

 

 

 

https://www.shastacollege.edu/academics/high-school-programs/concurrent-enrollment/concurrent-enrollment-permission-request-reference-guide/

